LANG-_______  (LANG-_______ / ________)    1st  End   (writer)/phone
SUBJECT:  Request for State Mandays 

LANG-(Program Manager - Education, Facility, or OEP), (Date)

 FOR (Requestor name/address)

1.  Manday Request:  Approved for _________________ Period: __________________

2.  Allowances:  Quarters:  Authorized-Not Authorized

                     Subsistence:  Authorized-Not Authorized
3.  Prepare State Manday Orders, certify-after mission is accomplished and submit to

 LANG-DSS-P, Mr. Wayne Landry.  An example of a State Manday Order is enclosed.








//S//


Encl





(Signature Block of Program Manager)

Sample of State Manday Duty Orders
(Education - BG Averitt)

(Facility - COL Schmidt)

(OEP- COL Brown)

(Others - COL Appe)



CF:

LANG-DSS-P

