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(Date)

MEMORANDUM FOR  (Applicant/Employee)

SUBJECT:  Drug Testing Requirement

1.  Under the provisions of Executive Order 98-38 issued by the Governor of Louisiana, Louisiana Revised Statute 49:1001, and the Military Department’s State Employee Drug Testing Policy, dated I November 1998, Revised 1 November 2000, all prospective employees are required to submit to drug screening prior to employment.  The actual drug testing was delayed because the contract with the testing laboratories had not been finalized.  As your employment was effective after the effective date of the policy, you are required to be tested.  Pursuant to Louisiana Revised Statute 49:1008, a prospective employee testing positive for the presents of drugs in the initial screening shall be eliminated from consideration for employment.

(Use applicable Paragraph 2 to your specific area)

2.  You are hereby directed to report for drug testing at Our Lady of the Lake Industrial Medical Center, 12525 Perkins Road, Baton Rouge, La 70814-2015 on _____________at___________A.M.  You will be notified of your test result and your employment date.

2.  You are hereby directed to report for drug testing at Chalmette Medical Center, 9000 Patricia Street, Chalmette, LA 70043 on ____________at _________A.M.  You will be notified of your test result and your employment date.
2.  You are hereby directed to report for drug testing at Mid-State Occupational Health, 3347 Masonic Drive, Alexandria, LA 71303 on ______________at __________A.M.  You will be notified of your test result and your employment date.

3.  Your continued employment is contingent upon a negative drug-testing result.  A positive test result will immediately rescind your appointment and your employment will be terminated.







EA Signature Block

I have read the above conditions of continued employment and acknowledge receipt of this notification.
____________________________________
______________________________________

                      (Signature)



                           (Date)

