APPLICANT INTERVIEW

Name of Applicant:      



Position applied for:                                                                                Announcement No:      

Interviewer:                                                                                              Date:      

EXPERIENCE

 FORMCHECKBOX 
 Has no experience

      relevant to this position
 FORMCHECKBOX 
 Has limited experience 

      relevant to this position
 FORMCHECKBOX 
 Experience is relevant and

      adequate for this position
 FORMCHECKBOX 
 More experienced than the

      average applicant for this

       position
 FORMCHECKBOX 
 Experience is outstanding

      and directly related to this 

       position

EDUCATION / TRAINING

 FORMCHECKBOX 
 Has no education or  training    

     relevant to this  position 


 FORMCHECKBOX 
 Has limited education 

      or training relevant to 

      this position
 FORMCHECKBOX 
 Education and training are

      relevant and adequate for 

      this position
 FORMCHECKBOX 
 More education and training

      than the average applicant

       for this position 
 FORMCHECKBOX 
 Education and training are

      outstanding and directly

      related to this position

JOB KNOWLEDGE

 FORMCHECKBOX 
 Poor or no job knowledge


 FORMCHECKBOX 
 Has some job knowledge
 FORMCHECKBOX 
 Has as much job 

      knowledge as the average

      applicant for this position
 FORMCHECKBOX 
 Has more job knowledge 

      than the average applicant
 FORMCHECKBOX 
 Outstanding job 

      knowledge

SPECIAL SKILLS

 FORMCHECKBOX 
 Has no skills relevant to this

      position


 FORMCHECKBOX 
 Has limited skills 

      relevant to this position
 FORMCHECKBOX 
  Skills are relevant and 

       adequate for this position


 FORMCHECKBOX 
 More skills than the average

      applicant for this position
 FORMCHECKBOX 
 Skills are outstanding and

      directly related to this 

      position 

INFORMATION FROM CURRENT/PREVIOUS  EMPLOYERS/SUPERVISORS (If contacted)

RECORD OF  DEPENDABILITY

 FORMCHECKBOX 
 No previous relevant work experience 

      to evaluate
 FORMCHECKBOX 
 Lower than the  average

      applicant; was 

       undependable
 FORMCHECKBOX 
 The same as the average

      applicant; was mostly

      dependable
 FORMCHECKBOX 
 Better than the  

      average applicant
 FORMCHECKBOX 
 Record of dependability        

       is outstanding

RECORD OF WORKING RELATIONS    

 FORMCHECKBOX 
 No previous relevant work experience 

      to evaluate


 FORMCHECKBOX 
 Lower than the average

      applicant; had poor 

       relations
 FORMCHECKBOX 
 The same as the average

      applicant; had adequate

      relations
 FORMCHECKBOX 
 Better than the average

      applicant;  had good  

      relations    
 FORMCHECKBOX 
 Record of work relations 

      is outstanding

RECORD OF ADHERENCE TO 

RULES/POLICIES

 FORMCHECKBOX 
 No previous relevant work experience 

      to evaluate
 FORMCHECKBOX 
 Lower  than the average

     applicant; often broke

      rules/policies
 FORMCHECKBOX 
 The same as the average

      applicant; infrequently

       broke rules/policies
 FORMCHECKBOX 
 Better than the average

     applicant; rarely broke 

       rules/policies
 FORMCHECKBOX 
 Record of adherence to 

      rules/policies is 

       outstanding

RECORD OF QUALITY

 FORMCHECKBOX 
 No previous relevant work  

      experience to evaluate
 FORMCHECKBOX 
 Lower  than the average

     applicant
 FORMCHECKBOX 
 The same as the average

      applicant
 FORMCHECKBOX 
 Better than the average

      applicant
 FORMCHECKBOX 
 Record of quality is 

      outstanding

INFORMATION/COMMENTS FROM REFERENCES (If Contacted)





INTERVIEWER’S ASSESSMENT

Professionalism:      

     

Communication:      

     

Applicant’s Interest in Position:      

     

Additional Comments:      

     

LANG-SMD-H (6/01)

