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1 April 2001

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Travel Pay Split-Disbursement Option

1. The Department of Defense (DoD) has introduced a new payment option for VISA Government Travel Cardholders through the deployment of upgraded software.  This payment option is known as "Split-Disbursement" which, allows travelers to designate a specific dollar amount of the travel reimbursement be sent directly to the Government sponsored charge card contractor, Bank of America. 

2. Used correctly, the split-disbursement option eliminates the cardholders’ burden and cost of writing and mailing personal checks for travel payments.  In addition, this payment option will be of particular value for those on long-term temporary duty submitting interim travel settlement, as it allows the card contractor to be paid directly.

3. Effective immediately, travelers wishing to elect the split-disbursement option simply need to determine the amount charged to their travel card during the billing period.  Specify that amount on a DD Form 1351-2, Travel Voucher or Subvoucher in block 1.  (See Enclosure 1 for sample of March 2000 edition of DD Form 1351-2 and Enclosure 2 for August 1997 edition.) 

Example:  

Traveler is due $300 in official travel reimbursement and elects to send the Government Travel Card a split-disbursement to pay the $200 charged on the traveler’s card for hotels, meals and rental car expense.  In block 1, on the travel voucher mark the split-disbursement option and enter “$200” for the dollar amount.  The remaining $100 reimbursement is sent to the traveler’s designated financial institution account.

If the traveler wishes to forward the entire travel reimbursement to the Government Travel Card, the traveler must mark the split-disbursement option and enter “$ALL” for the dollar amount. 

4.
In the event the travel reimbursement is less than the amount charged to the Government Travel Card, the traveler is responsible for making payment to cover the remaining balance due.  Additionally, if a traveler marks split-disbursement and does not specify a dollar amount, the entire reimbursement will be sent to the traveler’s designated financial institution account.
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5.
Cardholders remain ultimately responsible for the payment of their Government Travel Card bills.  Travel settlements are required to be submitted within 5 days from return of travel.  When travel vouchers are submitted promptly and correctly, reimbursement should be received prior to the receipt of the credit card bill, thus minimizing or eliminating late payments.  

6.
This new payment option is a voluntary service to DoD travelers and a great tool to help keep your Government Travel Card account current.  It is new to us too.  Please highlight the split-disbursement option in yellow when submitting your travel voucher.  This will help ensure your split-disbursement request is processed correctly.  

7.
POC is MAJ Reginald Darby, Financial Manager at (504) 278-8431.

Encls
JOHN F. PUGH, JR.


Colonel, NGB


USPFO for Louisiana

DISTRIBUTION:

B,G

_937737657.doc
[image: image1.png]






