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                   19 May 2003

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Mandatory Travel Charge Card Split Disbursement Waiver 

1.   Reference memorandum, LANG-PFO, 5 May 2003, subject: Mandatory Travel Charge Card Split Disbursement.

2.   Effective 5 May 2003, the LAARNG implemented a mandatory split disbursement for all official travel expenses placed on the Government Travel Card. This implementation of split disbursement shall include all official travel expenses charged to the Government Travel Card be identified in block # 1 of the DD Form 1351-2, July 2002 edition, so that payment for such charges may be disbursed directly to Bank of America.  This directive concerning split disbursement is a measure to reduce delinquencies on individually billed accounts.

3. This directive does not restrict individuals from paying their Government Travel Card account in full with a personal check prior to submitting a Travel Voucher.  In this case, the individual must attach a memorandum to the Travel Voucher stating that the payment has occurred.   

4. Point of contact for this matter is MAJ Darren L. Ledet at (504) 278-8431.          
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