                                          _________________________________

                                          SOLDIER’ S NAME / ADDRESS 

                                          _________________________________

                                          _________________________________    

________________________, 2003

____________________________________

(NAME AND ADDRESS OF EMPLOYER)

____________________________________   

____________________________________   

Dear Sir or Madam:

       As a member of ______________________________________, I have been ordered by the President to Active Duty for a period of one year in support of Operation Enduring Freedom.  A copy of my official orders is attached showing my reporting date to be ________________.  In the event you have any questions about my deployment, please contact Captain Gary Mooney at (504) 278-8228.

      On my return, I will submit an application for reemployment in accordance with the Uniform Service Employment and Reemployment Rights Act of 1994 as amended.

      I regret any inconvenience that my leaving may cause, and I appreciate your support and concern during my absence. 

                                                                       Sincerely,

CC:   Personnel File

