FAMILY READINESS PRE-DEPLOYMENT CHECKLIST

The purpose of this self-inspection guide is to help you prepare your family should a family separation occur such as temporary duty (TDY), mobilization, or deployment.  This checklist may even prove invaluable if you were to have a family separation due to personal reason, such as a family member traveling to assist an ill family member in another state.  You can never be too prepared for any family separation -–no matter how long the separation is.

The below – listed checklist includes medical, finance, automobile, housing, and administrative type questions and does not constitute the order or limit the scope of the self-inspection.  It is not all-inclusive you should look at your individual situations and identify any other issues that may need attention.  The objective is to identify deficiencies not – which may preclude attainment of required capabilities.

                                                                                                                                       YES             NO

MEDICAL

a. Does your spouse or other family member know where you and your family’s health and dental recordsare?

b. Does your family know whom to contact for medical help?

c. Do you have a reputable child care provider?

d. Did you ensure your eligible family members understand Tri-Care Standard or Prime provisions, as well as where to go for medical help within the Tri-Care system – should you ever go TDY, mobilize, or deploy for more than 30 days?  Your eligible family member’s understanding of this health care system is important since they may use it when you are TDY, mobilized or deployed for more than 30 days.

e.      Are all immunizations for you and your family members up to date?

FINANCE

a. Have you ensured money will be available to your family on a continuing basis during your absence while TDY, mobilized, or deployed?

b. Does your family know the account numbers, names, and addresses of financial institutions or other agencies where you will send money for them during your TDY, mobilization, or deployment?

c. Is your spouse or other family member prepared to take complete control of your checking account during you TDY, mobilization, or deployment?

d. Does your family know what obligations you have (such as mortgage, rent, telephone, water, gas, electricity, trash, insurance, taxes, credit cards, automobile, etc.) and are they prepared to make payment to them during your mobilization or deployment?

e. Is your family prepared to handle your federal and state tax returns during you TDY, mobilization, or deployment (if the tax season occurs while you are away)?

AUTOMOBILE/TRANSPORTATION

a. Does your family know where the vehicle registration, title, insurance, payment booklet (if not owned). And maintenance record is for the automobile?

b. Is the vehicle in good operating condition and does your family know where to take it for

repairs?

c. Does your family have a duplicate set of keys for the automobile?

d. Has transportation been arranged for your family members who are not licensed drivers or if your vehicle is inoperable (bus routes, friends, etc.)?

e. Does your family member know the renewal date for the license plate and inspection 

         sticker/break tag and where to go for renewal?





                                                                                                YES         NO

HOUSING

a. Does your family know where the electrical fuse/circuit-breaker-box, main water shut off valve, and main gas shutoff valve is?

b. Does your family have a duplicate set of keys to your house?

ADMINISTRATIVE MATTERS

a. Do your eligible family members have current ID cards valid throughout the period of your TDY, mobilization, deployment?  Do they know where and how to obtain new ID cards?

b.      Have you considered providing a Power Of Attorney to a family member who will be in                                                                       charge of your affairs while you are TDY, mobilized, or deployed?  (There are two types of Power of Attorneys – Special and General.  A Special Power of Attorney is used for a specific transaction – whereas a General Power of Attorney authorizes the individual identified to handle all transactions [to include purchases]).

c.      Do you have a current Will?

d.      Are your personal documents, such as: marriage certificate, divorce decrees, birth certificates (for yourself, and family members), SSN cards (for yourself, and family members), adoption papers, naturalization papers, income tax returns, stocks, bonds, securities, will, power of attorneys, deeds and titles of owned property, income tax returns, insurance policies (life, auto, homeowners), all stored in a safe place where family members can obtain them if needed during your TDY, mobilization, or deployment?

e.      Does your family member have a list of all credit cards, loans, bonds, and banking account #’s?

f.      Have you reviewed your Servicemen’s Group Life Insurance policy or any other insurance policies to ensure the person listed as beneficiary is the person you intend to receive the money in the event of your death?

g.      Do your family members have several copies of your orders and know how to reach you while you are TDY, mobilized, or deployed?

h.     Does your family have the phone numbers of your Commander, First Sergeant, and Family readiness NCO?

i.      Do you have a list of addresses and telephone numbers for all immediate family members?

j.      Do you have a safety deposit box?  If so does your family members know where the key is?

DISASTER PLAN

In the event you and your family have to depart your home, do you have the following?

_____  Important documents          _____  Vehicle first-aid kit

_____  A driver/parking plan for the other vehicle usually driven by your spouse

_____  A DEADLINE FOR DEPARTURE in the event you have warning

_____  Food and water for the trip

CREATE YOUR OWN INDIVIDUAL QUESTIONS IN THIS BOOK



 

