ORDER OF ASSEMBLY FOR

OFFICER PROMOTION PACKETS

NAME/RANK:_________________________________________________________

UNIT:______________________________________        AGR:  (Yes / No)
_____  LETTER OF RECOMMENDATION (WITH HEIGHT/WEIGHT and AWCP COMPLIANCE  STATEMENT if applicable)   

_____ CURRENT APFT (Copy of APFT Card) 
_____ HIGHEST CIVILIAN EDUCATION ____________________
_____ HIGHEST MILITARY EDUCATION ____________________
_____ DA SELECTION LETTER (IF APPLICABLE)
_____ CURRENT PHYSICAL DATE ___________
_____ DA 7349-R ANNUAL MEDICAL CERTIFICATE (IF PHYSICAL IS OVER ONE YEAR OLD)

_____ DA 4970 CARDIO-VASCULAR SCREENING (FOR OVER 40 PERSONNEL ONLY)

_____ DA FORM 3349 PHYSICAL PROFILE (IF APPLICABLE)

_____ DUTY POSITION ORDER (IF APPLICABLE)
J1-PO INCLUDES:

_____ STATE PROMOTION ORDER

_____ NGB FORM 89 WITH ENDORSEMENTS (IF APPLICABLE)

_____ PQR (Validated)

AMEDD Officers additional documentation / requirements:

_____ AN Officers must have BSN degree (or higher) to be promoted to MAJ if appointed after Oct 1986.

_____ Officers must be assigned to a valid vacancy, with no other officer assigned to that position and must be assigned to a position requiring the specialty held by the officer.  MS officers’ (67A-67D AOC only) primary specialty will be shown in SIDPERS by their MFA/AOC (70-73 Series), not AOC.  67A-D are duty position AOCs only and will not be utilized as primary AOCs.
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_____ All officers that are required to hold a license/certification as a condition of their AOC will have a confirmation memorandum verifying that the officer is credentialed in CCQAS at Ft. Sam Houston, not state level. (Fax acceptable).  Any MILPO personnel may accomplish the confirmation memo.  All MC, DE, SP, VC officers fall into this category. 73 Series MS officers and 66F/66H8E AN officers also fall into this category.  65D officers are required to hold both a state license and NCCPA certification.  Both must be current and validated.  Alternate options are to provide copies of the actual licenses/certification, or to provide a printout from the state’s on-line license verification system that shows the license/certification is current.  However, those options do not eliminate the requirement to maintain currency in CCQAS.

_____ 70B MS officers promoted to MAJ must have achieved a new MFA (either by virtue of a Military Education Course (70K, 70E), or by award of 70H by NGB-ARS IAW requirements of DA Pam 611-21).  70B MFA is for company grade officers only.

